 Name: ________________________________	Period: _____
 (
Cannot use Wikipedia as a source!
In my own sentences, 
DO NOT
 use I, us, we, our, my
,
 
me
)

7th Grade Research Paper

To the Student:

Learning the basic steps in developing and writing a research paper is an essential component of your preparation for high school. This packet contains general guidelines to help you formulate your research paper topic, note cards, and outline. As you know, planning is very important in the formal writing process. Therefore, careful attention to the foundations of your paper (topic, note cards, outline) will greatly enhance your final product.
 (
**Pages
2
3
4
5
11
12
13
15
)
We will be reviewing and discussing most of the contents of this packet in class. However, it is your responsibility to adhere to the calendar deadlines.
 (
Homework
Parent sign p. 1
8
Choose 
3 sub-
topic
s
Print out 
ALL
 Internet articles about 
ALL
 topic
s
 (at least one from World Book Online – see Mrs. S website for link, login, password
)
)


	


Calendar

	
	
	

	Task
	Assigned
	Due Date

	
	
	

	Choose a topic. All sources (at least 3)              brought to class, including books, magazines, and 1 article from Worldbook Online.
	
	2/12

	
	
	

	
	
	

	Create web diagram; compose a thesis statement.
	
	2/13

	
	

	Works Cited note cards
	
	2/27

	
	
	

	Typed cover and Works Cited pages
	
	3/10

	Quotation Note Cards
	

	3/17

	
Outline of research paper (handwritten); typed  cover page and Works Cited page
	
	3/23

	
	
	

	Rough draft of intro ¶ and 2 body ¶s
	
	4/7

	   (plus cover page and Works Cited page)
	

	
	
	

	Final copy of  research paper
	
	5/5

	
	
	

	Research Paper Specifications:
	
	

	Times New Roman 12 pt. font
	
	

	Double spaced
	
	

	Margins: 1" Top and Bottom; 1" Left and Right
	

	Body: 2 - 3 pages in length,
	
	

	           including introduction and conclusion ¶s
	
	

	Cover page (see example in packet)
	
	

	Works Cited page (see example in packet)
	

	
	
	

	
	


Works Cited Note Cards
You will need a minimum of 3 sources from which you will create Works Cited cards: at least 1 from World Book Online and book/magazine articles & Internet sources (cannot use Wikipedia as a source).
Below are examples of how to write your note cards. Each book/magazine/Internet source must have its own note card.
· Be sure to print out ALL information from EACH website that is applicable to your topic! Retain this information, as it will be your hard copy of each Internet source.
Basic Forms for Sources in Print
Note: first line of citation is not indented, but all other lines are indented.

1. An article in a periodical (e.g., a journal, newspaper, or magazine) 
	Author Last Name, First Name. “Title of article.” Title of periodical  volume number Month Year: pages. 



NOTE: For a magazine or newspaper article, you need to include specific publication dates (month and day, if applicable) as well as the year. For a journal article, you do not need to include the month or day of publication. 

*** If no author is listed, begin the citation with a line followed by a period, indicating that no author was listed. (ex:  ___________. )



2. A nonperiodical (e.g., book, report, brochure, or audiovisual media) 
	Author Last Name, First Name.  Title of work: Capital letter also for subtitle. Location: Publisher, Year.



NOTE: For "Location," you should always list the city, but you should also include the state if the city is unfamiliar or if the city could be confused with one in another state.
Basic Forms for Electronic (Internet) Sources
3. Article in an Internet Publication (magazine or book published on the Internet)
USE THIS FOR WORLDBOOK ONLINE ARTICLES

	Author Last Name, First Name. “Title of article.” Title of journal  volume number (issue number if available). (Date of Publication). Retrieved day month year from http://Web address.




4. Nonperiodical Internet Document (e.g., a website or report) 
	Author Last Name, First Name. “Title of Article.” (Date of Publication).  Retrieved day month  year from http://Web address.




 If there isn't a date available for the document, use (ND) for no date. 

 If no author is listed, begin the citation with a line followed by a period, indicating that no author was listed. (ex:  ___________. )


Works Cited Card Reference Number:

Once you have written out all of your Works Cited cards, put them in alphabetical order, by the first word on the card (author’s last name OR title of article). 

Once in alpha order, number each card in the top right hand corner, circling the number.

Example:


 (
1
)

 (
Austin, John A. 
Keeping Up 
With
 Student Expectations
. New York: Harper, 2001.
)

Quotation Cards

You will be using at least 5 references to other sources within your paper. In the past, footnotes or endnotes were used to document sources, but current practice requires what is called in-text citation of each source used in the paper.

In-text citation means that you make reference to your source within the text of your paper.

Carefully review all of the resources you have collected for your paper (books, newspaper articles, Internet sources, etc.). Write the exact quotes you may wish to include in your research paper on separate cards: ONLY ONE QUOTE PER CARD. 
You must have at least 15 quote cards.  Number the quote cards in the top left-hand corner.

If paraphrasing, write the information in your own words. Do not use quotation marks.
Note the name of the person you are quoting within the paraphrased information.

Be sure to indicate the Source you are quoting on the card in the top right hand corner as well as the page or paragraph number, with a circle around it (See Works Cited Card reference #). 

Examples:
			Exact Quotation
 (
QC 1
)
 (
4, p.14
)


 (
“Students will benefit from the news reports more than they will be adversely affected by advertising.”
)




				OR	Paraphrase
 (
QC 1
) (
4, p.14
)

 (
According to John Austin, the benefits students receive from exposure to news media outweigh the negative publicity of advertisements.
)


Quotation Note Cards
Reverse Side


On the back side of each quote card, write the parenthetical information which will become your in-text citation for the quote within your research paper.

Use the first words from the Works Cited card (either Author’s Last Name or the Article Title followed by the page number or paragraph number as noted on the front right corner of the QC).

Work Cited card using Author’s Last Name
 (
2
Brown, Justin. 
Ecology Matters: Keeping Our Planet Safe
. New York, NY: Hearst Publications, 2013.
)






Quote Card (front side)
 (
QC7
2, page 42
“Although many scientists see Global Warming as inevitable, there are some ways in which people can help slow down the process.”
)





Quote card (reverse side; the word “page” is omitted)
 (
(Brown 42)
.
)




Quotation Note Cards
Reverse Side

On the back side of each quote card, write the parenthetical information which will become your in-text citation for the quote within your research paper.

Use the first words from the Works Cited card (either Author’s Last Name or the Article Title followed by the page number or paragraph number as noted on the front right corner of the QC).

Work Cited card using Article Title when no author is given

 (
3
________. 
“Global Warming.” 
World Book Student
. 
(2013
).
Retrieved
 3 March 2013 from www.worldbookonline.com.
)






Quote Card (front side)
 (
QC 7
3, para 6
“Although many scientists see Global Warming as inevitable, there are some ways in which people can help slow down the process.”
)





Quote card (reverse side the word “para” is included)
 (
(
“Global Warming” para 6
)
.
)



Quotation Note Cards
Reverse Side


On the back side of each quote card, write the parenthetical information which will become your in-text citation for the quote within your research paper.

Use the first words from the Works Cited card (either Author’s Last Name or the Article Title followed by the page number or paragraph number as noted on the front right corner of the QC).

Work Cited card using Article Title when same author appears more than once on Works Cited page
 (
3
Smith, Susan. “Emperor Penguins.” 
World Book Student
. (2013
).Retrieved
 3 March 2013 from www.worldbookonline.com.
)



 (
4
Smith, Susan. “Penguin Habitat.” 
World Book Student
. (2013
).Retrieved
 3 March 2013 from www.worldbookonline.com.
)




Quote Card (front side)
 (
QC 8
3, para 6
“The Emperor Penguin lives in a harsh, unforgiving climate.”
)



Quote card (reverse side the word “para” is included)

 (
(
Smith “Emperor Penguins” para 6
)
.
)


Understanding Plagiarism and Avoiding It

Plagiarism is the unacknowledged use of another person’s work. You cannot present as your own work the words, music, drawings, photographs, or paintings of another person. Plagiarism occurs when you purposely and knowingly commit one of these errors.

· You turn in another student’s paper as your own.
· You copy portions of another student’s paper into your own.
· You copy source material into your paper without quotation marks and without an in-text citation to author and page.
· You paraphrase source material into your paper without an in-text citation to author and page.


Avoiding Plagiarism:
· Introduce the quotation or paraphrase with the name of the authority, or place the name and page number inside the parentheses at the end of the citation.
· Enclose all direct quotations within quotation marks.
· Paraphrase material in your own style and language; do not simply rearrange sentence phrases.
· At the end of each paraphrase or direct quotation, provide a specific page number within parentheses (use ¶ number for Internet sources). If you have not introduced the material with the name of the author, include the name here.
· For every source mentioned within the paper you must provide an entry on the Works Cited page.


	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	


Developing Your Outline

Writing your formal outline

Use the Cornell Method to create your formal outline
· See below for outline example. If including quotations, there is no need to write out entire quote in the outline. Instead, indicate quote card #.
· Your formal outline can be handwritten or word-processed, 12 pt. font, double-spaced. 
· See Mrs. Schiavone’s website for print-out version of this outline format

I Intro ¶
A. Introduce general topic (title of RP)
B. Introduce Web Diagram sub-topic #1
C. Introduce Web Diagram sub-topic #2
D. Introduce Web Diagram sub-topic #3
E. Thesis Statement

II Web Diagram sub-topic #1
A. Topic sentence of your own
1. Detail / Evidence
2. Detail / Evidence
3. Detail / Evidence
4. Detail / Evidence
5. QC#s
B. Topic sentence of your own
1. Detail / Evidence
2. Detail / Evidence
3. Detail / Evidence
4. Detail / Evidence
5. QC#s
C. Topic sentence of your own
1. Detail / Evidence
2. Detail / Evidence
3. Detail / Evidence
4. Detail / Evidence
5. QC#s

DO SAME FOR WEB DIAGRAM SUB-TOPICS 2 AND 3

IV Conclusion ¶
A. Reaffirm/restate Thesis Statement
B. Summarize main issues of the sub topics
C. Concluding Remark

V. Works Cited



 Using Quotations in Your Research Paper

For direct quotations, a phrase or one or two sentences in length

Put the name and page at the end of the borrowed material: 

Helen’s personality was described as “pretentious and lively, with rudeness and stubbornness mixed in” (Barnett 149).

Reference the author within or at the beginning of the quote and note the page number at the end:

According to Barnett, Helen’s personality was “pretentious and lively, with rudeness and stubbornness mixed in” (149).

Note the punctuation: end quote first, parenthetical info of author and page number next, followed by a period.

For direct quotations, a paragraph or 3 or more sentences in length

Indent the quotation 5 spaces from both right and left margins. 

Put the name and page at the end of the borrowed material:

After she learned the concept of language for Anne Sullivan, Helen Keller began to develop her amazing intellect. She learned to speak, and earned a degree at Radcliffe College in 1904. Unlocked from her own handicaps, she began her devoted efforts to help the blind and other handicapped persons. She gave frequent lectures to raise money for the American Foundation for the Blind. Later, she donated tow million dollars to establish the Helen Keller Endowment Fund (Barnett 210).
Note the punctuation: no quotation marks, parenthetical info of author and page number at end of ¶, followed by a period.
Paraphrasing a quotation 

Introduce a paraphrase with the author’s name and close it with a page number, placed inside parentheses:

John Barnett states that Helen Keller was a child of mixed personality traits, ranging from positive curiosity to atrocious manners of behavior (149). 

Note the punctuation: no quotation marks, author’s name at beginning, parenthetical info of page number at end of ¶, followed by a period.


Some Rules to Follow:

1. The introduction and conclusion paragraphs must not contain quotations.
2. Each body ¶ must begin with a topic sentence of your own (not a quote).
3. You must have a sentence of your own to separate quotations (no quotes back-to-back).
4. You cannot use a quote more than once.
5. You cannot copy the words of a source into your paper in such a way that readers will think you wrote the material.
6. You must use exactly the same words you found in the source for direct quotations.
7. You must provide an in-text citation to the author and page number (or ¶ number for Internet sources).
8. You may and often should give the author’s name at the beginning of the quotation and use the in-text citation for page number only.
9. You must begin every direct quotation with a quotation mark and end it with a quotation mark.
10. The in-text citation goes outside the quotation mark but inside the final period.
11. The quoted material should be important and well phrased, not something trivial or something that is common knowledge.
12. Do not use 1st person in your paper (I, we, us, our, etc.) unless it is in a direct quotation. You are not in this paper!

You must have at least 5 quotations in your paper.

Remember: each of the references listed on your Works Cited page must be a source of at least one quote in your paper.



Note below how the student writes a sentence of their own, followed by a quote to prove their sentence. The quote must be followed by parentheses, indicating the source and the paragraph or page number. Be sure to put quotation marks around the quote, but do not put a period until after the parentheses.

Example:


Helen Keller was not born disabled, but she became disabled at a young age. “Helen came down with strep throat at the age of two, which raged into scarlet fever, leaving her blind and deaf” (Smith 49). She spent her first years being tended to by family. “Although nurses were hired on occasion by the Keller family, Helen’s care fell primarily to her parents and older brother” (“Helen Keller Biography” ¶ 6). It was when Helen was six years old that she met Annie Sullivan, her teacher. “A few months after Helen’s sixth birthday, Annie Sullivan was employed by the Kellers to be Helen’s live-in teacher” (Townsend 45).




Example Works Cited Page (note how the in-text citations above match the first words of author’s last name or article title below):

Works Cited

__________. “Helen Keller Biography.” (ND).   About.com. Retrieved 24 January 2010 from www.about.com/helenkellerbiography.htm.
Smith, John. The Story of Helen Keller. New York: Holt Publications, Inc., 1985.
Townsend, Andrea. “My Interview with Helen Keller.” Better Homes and Gardens May 1958: 43-47.







Sample Cover Page (Times New Roman, 12 pt font)

(On Microsoft Word, in “Paragraph” dialogue box, make sure that all numbers on left side are set to zero; make sure line spacing is set to “single”)

Text alignment set to “center”








All text centered
Down 16 spaces		    Title of Research Paper


Skip 5 spaces

Submitted by:
Skip 2 spaces				
Mary Jones
  Period 4
Skip 2 spaces				May 16, 2014


Sample Works Cited Page (Times New Roman, 12 pt font, double spaced)


Works Cited
Austin, John A. The Best Way to Teach ELA in Today’s Modern Classroom. New York: Holt, 2003.
Brady, Susan. “Please, teacher, I need more time to complete my work.” National Council of Teachers of English 11 November 2003: 25 – 28.
Demerest, Christopher S. Handling Homework Hassles. New York: Bantam, 1998.
 “Keeping Ahead of the Students.” Edhelper News. Retrieved 4 March 2005 from http://www.edhelper.com.
 (
See Mrs. S website for how to “Hanging Indent” on Google docs
)__________. (ND). “Learning to write the right way.” Retrieved 3 March 2005 from http://www.eth.com.  


· Sources must be listed in alphabetical order, by FIRST WORD. 
· First line of each citation is not indented: subsequent lines in each citation are indented (see below for instructions on “hanging indent”).
· All text is double-spaced. 

Indentation Instructions (HANGING INDENT) on Google Docs:
· Go to the following link and follow the tutorial: http://instructionaltechtalk.com/create-hanging-indent-google-docs/

Indentation Instructions (HANGING INDENT) on Microsoft Word:
· Type citations without using “tab” key.
· Push “Enter” key only once between citations.
· Once all citations are typed, highlight all citations and open Paragraph Dialogue Box on top tool bar.
· Make sure all numbers on left side are set to zero; under “Special” box choose “Hanging”, under “Spacing” box choose “Double” 
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To the Parents:

Your child will be developing a 4 - 5 page research paper (including cover and works cited pages) over the next weeks on a topic of their choice. Please review this packet with him or her, and note the calendar on page 2.

If you should have any questions or concerns regarding this project, please do not hesitate to contact me at the school (836-2230) or via e-mail at	

pschiavone@stameliaschool.org


Parents, please sign below and return to Mrs. Schiavone:


--------------------------------------------------------------------------------------------------------


I have reviewed the Research Paper packet of my son/daughter ____________________.
											(child’s name)


Parent Signature: ___________________________________	Date: _____________
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